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1)​ INTRODUCTORY STATEMENT  

If the school is to achieve a happy, safe environment in which children can develop 
to their full potential, it is necessary to provide a framework which promotes positive 
behaviour and discourages unhelpful/negative behaviour. The aim is to ensure that 
the individuality of each child is accommodated while acknowledging the right of 
each child to an education in a disruption free and calm environment. The school 
Code of Behaviour places a greater emphasis on affirmation than on sanctions, and 
on responsibility rather than blame. The ideal is that pupils will take responsibility for 
their behaviour, recognising where harm has been caused and seeking to repair 
damage or hurt when possible.  
 
We also believe strongly in the importance of clear rules for all and agreed sanctions 
when required. In addition, we recognise the importance of a strong sense of 
community within the school and the existence of a high level of cooperation among 
the principal, teachers, ancillary staff, pupils, parents, the Board of Management 
(BOM) and the Parents Association (PA). 

 

2)​RATIONALE  

This policy is a collaboration between the Principal, teachers, parents, and Board of 
Management of Assumption Senior Girls school. It was formulated in the light of  
“Developing a Code of Behaviour – Guidelines for Schools”.  

●​ An updated appendix (1) has been ratified by the Board of Management in 

May 2025  based on a year long DRAFT 2024 - 2025 Code of Behaviour 

Policy.The school has also changed its policy to reflect our new approach and 

use of restorative practice in the school when dealing with issues as the 

teachers/staff have received training on how to become a restorative practice 

school.  

The children in Assumption Senior Girls School are, by and large, very well behaved. 
They have a positive attitude to school and learning and show respect to others.   

However:  

•​ It is necessary for the children to understand that their behaviour can have 
consequences for themselves and others. Good behaviour has a positive 
effect on others while bad behaviour can have a negative effect on others.  

•​ All members of the school community will be aware of the standards expected 
in our school.  

•​ The formulation of a Code of Behaviour is a requirement under the Education 
Welfare Act 2000 (Section 23) which refers to ‘the obligation on schools to 
prepare a code of behaviour in respect of the students registered at the 
school, specifying:  
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a)​The standards of behaviour that shall be observed by each student attending the 
school  

b)​The measures that shall be taken when a student fails or refuses to observe those 
standards  

c)​The procedures to be followed before a student may be suspended or expelled 
from the school  

d)​The procedures to be followed in relation to a child’s absence from school.   

  

3) RELATIONSHIP OF CODE TO SCHOOL ETHOS, MISSION AND 
VALUES 

A positive attitude permeates the code, which is based on respect, courtesy and self- 
discipline. It also recognises the differences between children and the need to 
accommodate these differences.  

The school rules are put in place to create an atmosphere of harmony and security 
for the children and to ensure the safety and well-being of all members of the school 
community.  

We adopt a whole school approach to this code, where all teachers and staff are 
involved in maintaining our Code of Behaviour whilst using restorative practice to do 
so.  

Our Code of Behaviour aims to achieve the efficient operation of our school and 
create a stimulating environment for the children in our care and ensure that the 
system of rules, rewards, and sanctions are implemented in a fair and consistent 
manner.  

We also aim to assist parents and pupils in understanding the systems and 
procedures that form part of the Code of Behaviour and to seek their co-operation in 
the application of these procedures.  

 

4) AIMS OF THE CODE (THIS IS NEW) 

●​ To create an ordered environment, where all children feel secure and are 

given an opportunity to develop their full potential.  

●​ To create a positive learning environment that facilitates the education and 

development of every child. 

●​ To support good behaviour patterns based on consideration, empathy, 

tolerance and respect for the rights and needs of others, thereby encouraging 

the children to take ultimate responsibility for their own behaviour. 
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●​ To promote self-esteem and an understanding of unique strengths, needs & 

challenges. 

●​ To engender positive relationships of mutual support among students, staff 

and parents. 

●​ To equip the pupils with the skills to deal with conflict and to enable them to 

mature into responsible and active citizens. 

●​ To ensure that the school's high expectations for the behaviour of all members 

of the school community are widely known and understood. 

●​ To ensure consistency of response to both positive and negative behaviour 

and to clarify the steps to be taken in the event of unwanted behaviours. 

●​ To encourage the involvement of both home and school in the implementation 

of this policy. 

 

5) WHOLE SCHOOL APPROACH 
 
The BOM recognises the importance of creating consistent values, policies, 
practices and relationships that support the Code of Behaviour. Such an environment 
may only be formed by involving the entire school community and in this respect, the 
Board acknowledges the importance of the roles played by the principal, teachers, 
ancillary staff, pupils and parents in the implementation of the Code and the 
Restorative Practice approach.  
 
As part of our on-going efforts to promote positive behaviour, time will be allocated at 
some staff meetings for discussion regarding the implementation of the Code and 
RP. Staff will be given opportunities to share their experiences of both positive and 
negative behaviour and to learn from this collective wisdom. To enable new 
members of staff to become familiar with practices within the school, a copy of the 
Code will be included in all teachers’ documents. The Code will also be available on 
our website for parents and will be regularly referred to and reviewed as appropriate. 
 
Maintaining a safe and happy environment for all is of paramount importance. The 
school promotes mutual respect and empathy between and towards pupils, staff, 
parents and the wider community throughout the school day. Assumption SGNS 
adopts a proactive and positive approach to discipline which is specifically guided by 
the principles of RP as outlined in the sub-section below. 
 
 

RESTORATIVE PRACTICE (RP) 
As a school, we favour Restorative Practice (RP) as a tool for promoting positive 
behaviour and relationships as well as a means for dealing with wrongdoings or 
conflict. RP is a way of being as well as a way of doing and requires a mindset that 
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embodies trust and respect.  It focuses on repairing the harm that has been done 
and provides pupils with opportunities to take responsibility for their behaviour and 
accept the consequences for their actions.  It also fosters empathy and 
understanding for others, particularly those we might not see eye to eye with. In RP, 
challenging behaviour is often seen through the prism of unmet needs. It is a staged 
approach to problem solving/conflict resolution that includes all of the parties 
involved.  

 

Dealing with Challenges/Conflicts  

The diagram below outlines the staged continuum used in RP: 

  

When using the continuum above, each classroom and support room will also 

display the Restorative questions on a chart in a prominent place side by side with 

the Golden Rule – “Treat others as you would like to be treated yourself.” The 

questions are as follows:  

1.​ What happened?  

2.​ What were you thinking/feeling at the time?  

3.​ What do you think/feel now? 

4.​ Who has been affected and in what way?  

5.​ What school rule has been broken in this situation? 
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6.​ How could things have been done differently?  

7.​ What do you think needs to happen next?  

 
The question ‘why?’ is always avoided and work will be done at a class level to 
develop the language required to engage with the process.   
 
Specific scripts exist for different parts of the continuum and for different age groups. 
Written records may be used to document the outcomes (Appendix 1 and 2) 
 
The following rules exist when working through the questions: 

• We must be respectful to each other 
• We must tell the truth 
• We must not interrupt unless it is okay with the person whose turn it is to talk 

 
Circles form a central part of the RP process. Morning Check-in and evening 
Check-out circles will be used daily in order to clarify expectations, strengthen 
bonds, develop an understanding of feelings and needs and to deal with general 
class issues.    

  

6) STANDARDS OF BEHAVIOUR AND EXPECTATIONS FOR PUPILS: 
 

General Behaviour 
Each pupil is expected to: 
•​ Attend – school on a regular basis and to be punctual. 

•​ Wear – the correct school uniform. 

•​ Behave – with consideration for other children and adults. 

•​ Speak – respectfully to everyone they meet. 

•​ Walk – on the school grounds, corridors and stairs in an orderly/safe manner. 

•​ Respect – the property of the school, other children and their own belongings. 

•​ Keep – hands, feet and all other body parts to themselves. 

•​ Work – to the best of his/her ability both in school and for homework. 

•​ Adhere – to the school’s policies and class rules.  

 

Classroom Behaviour 
Each pupil is expected to: 
•​ Listen – to the teacher and other pupils when they are speaking. 

•​ Follow – the direction of his/her teacher or substitute teacher. 

•​ Complete – the assigned tasks to the best of his/her ability. 

•​ Keep – their workspace tidy and respect the workspaces of others. 
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•​ Speak – with respect to the teacher, other pupils and visitors to the classroom. 

•​ Obtain – his/her teacher’s permission to leave the classroom. 

 

Playground/Yard Behaviour  
Each pupil is expected to: 
•​ Remain – on school grounds at all times and play in their own allocated area. 

•​ Follow – the directions of the staff on duty. 

•​ Respect – teachers, Special Needs Assistants (ANAs) and fellow pupils on yard. 

•​ Obtain – permission to use the toilets when on the yard by asking a teacher on duty 

and going to the toilets beside the school hall where the sixth class students will 

monitor. 

•​ Play – safely avoiding any games or play that are rough or dangerous. 

•​ Refrain from – any swearing, name calling or physical altercations. 

•​ Include – all children who want to take part in the game. 

•​ Adhere – to the agreed rules of the game. 
 

Behaviour in other School Areas 

Each pupil is expected to: 
•​ Greet - people appropriately as they meet them outside the classroom. 

•​ Walk – quietly through the corridors in single file. 

•​ Ascend/descend – both sides of the stairs while holding the railings, after breaktime, 

where two or more classes are moving together. 

•​ Obtain – permission before entering any other classrooms, the hall or offices.  

•​ Exit – the bathrooms as soon as they are finished and not linger there. 

 

Behaviour during School Outings/Activities 

Each pupil is expected to: 
•​ Follow – his/her teacher’s/instructor’s directions at all times. 

•​ Remain – with the teacher/supervisors and group of pupils at all times. 

•​ Behave – politely towards those they meet on such trips. 

•​ Observe – the rules of general good behaviour. 

•​ Wear – full school uniform or tracksuit unless otherwise instructed. 

 

Pupils can expect to be: 
•​ Treated – with respect, fairness and consistency. 
•​ Welcomed – into a safe atmosphere and well-maintained classroom environment. 
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•​ Recognised – for individual differences and have their needs met in so far as 

possible. 

•​ Listened – to and encouraged to participate in decision-making. 

•​ Enabled – to reach their full academic potential. 

•​ Advocated – for to ensure access to appropriate assessments and necessary 

supports.  

 

 

7) STANDARDS OF BEHAVIOUR AND EXPECTATIONS FOR 

SCHOOL STAFF: 
It is the principal’s responsibility to ensure the school’s Code of Behaviour is 
administered in a manner that is consistent and fair to all pupils. However, each staff 
member has responsibility for the maintenance of discipline within common areas of 
the school. 
 
Teaching staff are specifically responsible for the management of behaviour within 
their own class. Each teacher and SNA must be fully aware of the contents of the 
Code and must be cognisant of their duty or care.  
 

Each teacher and SNA (where appropriate) are expected to: 
●​ Discuss – the Code with their class at the beginning of the school year and 

teach/explain the golden rules.  

●​ Devise – the individual class rules with the pupils based on the Code to be signed by 

each child. 

●​ Display –the rules in the classroom and RP questions and refer to them regularly. 

●​ Implement –  the rules, incentives and sanctions in a fair and consistent manner. 

●​ Encourage – self-discipline and positive behaviour, hence minimising disruption. 

●​ Use – the principles, practices and questions of Restorative Practice. 

●​ Ensure – there is an appropriate level of supervision at all times. 

●​ Contact – parents/guardians where there have been infringements of the Code. 

●​ Keep – a written record of all incidents of continued minor misbehaviour and 

serious/gross misconduct and inform the relevant parties of same. 

●​ Report – repeated instances of serious misbehaviour to the Principal. 

●​ Support – colleagues in implementation of the Code. 

 

Teachers and SNAs can expect to:  
●​ Be treated – with respect, courtesy and fairness. 

8 



 

●​ Teach – in a well-maintained physical environment relatively free from 

disruption. 

●​ Work – in a safe environment free from physical assaults and verbal attacks. 

●​ Receive – support and cooperation from colleagues and parents in order to 

fully implement the Code. 

●​ Participate – fully in decision-making which affects their own work and that of 

the school in general. 

●​ Obtain – support and professional advice from the Board of Management 

(BOM), Department of Education (DE), the National Council for Special 

Education (NCSE) and the National Educational Psychological Services 

(NEPS), the Tusla Educational Support Services (TESS) to help to cater for 

the psychological, emotional and physical needs of their pupils 

 

 

8) STANDARDS OF BEHAVIOUR AND EXPECTATIONS FOR 

PARENTS & GUARDIANS: 
As the primary educators, parents/guardians play a crucial role in shaping attitudes, 

practices and values in their children which result in positive behaviour in school.  

 

Parents are expected to:  

●​ Familiarise – themselves fully with the school’s Code of Behaviour. 

●​ Encourage –  their children to follow the school’s Code. 

●​ Ensure – their children attend school regularly and on time. 

●​ Collect – pupils from school promptly. 

●​ Inform – the class teacher of any change to collection procedure for their 

children. 

●​ Give – homework due time and effort, in line with ability. 

●​ Provide – children with necessary materials (stationery etc). 

●​ Supply –  their children with a healthy lunch in line with school policy.  

●​ Treat – members of the school community with respect at all times.  

●​ Provide – an explanation note on Aladdin for all absenteeism. 

●​ Cooperate – with teachers in instances where their child’s behaviour is 

causing difficulty to others. 
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●​ Communicate – to the school any issues and changes in family life which may 

affect their child’s behaviour. 

●​ Make –  an appointment to discuss their concerns regarding any aspect of 

their child’s behaviour. 

 

In cases of an identified pattern of misbehaviour parents will be invited to participate 

in the intervention process. 

 

Parents can expect:  
●​ Treatment that is respectful, courteous and fair. 

●​ An environment that is safe and welcoming for their child. 

●​ To obtain recognition for individual differences among pupils, having due 

regard for the resources that are available.  

●​ The full implementation of the school’s Code of Behaviour. 

●​ The receipt of progress reports in accordance with agreed school policy ( end 

of year reports). 

●​ To receive information on the school's policies and procedures. 

●​ Grievances to be dealt with in accordance to agreed procedures i.e. Parental 

Complaints Procedure 

 

9) STRATEGIES FOR PROMOTING POSITIVE BEHAVIOUR  

•​All staff share our school ethos, which emphasises care, respect and responsibility.  

•​We have school gatherings (assemblies) where success is acknowledged, 
rewarded and celebrated.  

•​Staff encompass a welcoming attitude to parents and consult with them where 
necessary/beneficial and parents are also asked to display courtesy and respect in 
return. 

•​We acknowledge positive behaviour through the use of a note in the homework 
journal or sent on Aladdin, by praising/commending children on their behaviour and 
by rewarding them. Rewards may include, stationery, homework passes, good 
notes home and class rewards such as Golden Time  

•​Teachers ensure that the class timetable is as varied as possible and present a 
balanced educational programme for the pupils. This should also be visible to help 
children to have routine and structure to their day.  

•​Problems that are noticed are dealt with as soon as possible.  
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•​Clear and simple classroom rules will be developed in discussion with the children. 
Each class will embrace class rules which will be linked to the code of behaviour.  

•​Children will be made aware that misbehaviour and failure to adhere to school and 
class rules will incur clear, consistent consequences.  

•​SPHE (Social, Personal & Health Education) is used as a structure within which to 
address the teaching of social skills.  

 

10) PUPILS WITH SPECIAL NEEDS  

Pupils with special needs will be required to follow the school’s ‘Code of Behaviour’ 
but teachers will use their professional judgment in relation to regularity and level of 
sanctions. While teachers must be seen to be fair in the eyes of other children who 
may have exhibited the same type of misdemeanours, they will also show leniency 
and understanding in relation to children with specific learning/behavioural 
difficulties. Parents of these children will be kept informed of their child’s behaviour 
on a regular basis and may be requested to work with the school in devising effective 
strategies to help the child to improve their behaviour. This may involve devising an 
Individual Education Plan or IEP and working and co-operating with a Special Needs 
Assistant (SNA), if an SNA is deployed to assist a pupil/class. The devising of such 
strategies may also entail contacting and meeting with relevant out of school 
agencies – such as the National Educational Psychological Service (NEPS), HSE 
Community Psychology Services and the National Council for Special Education.  
 

11) CLASS RULES (GOLDEN RULES) 
The school rules are based on three pillars: Respect, Learning and Safety.  

The rules will be taught/revised at the following times:  

1.​ September 
2.​ January  
3.​ April (after easter break) 

While each class has different rules based on agreed norms, the following is an 
example of how children are expected to follow the three pillars: 

Respect:   

Respect, courtesy, and co-operation to be shown towards other children, teachers, 
support staff and parents, in the classroom, the playground, and on school outings, 
always.  

  
•​ Show your respect for the property of others by asking permission before you 

use it and always return the item as you found it.   
•​ Respect personal space of others - no verbal/physical aggression is tolerated 

at any time.     
•​ Be a responsible bystander.  
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•​ We show we are a good listener by waiting our turn to speak, raising our hand 
and using good eye contact.  

•​ We speak to everyone in our school community with respectful language and 
body language. (No eye rolls, dirty looks, walking off, facial expressions, 
muttering, etc).  

  

Learning:  

Do your best work and allow others to do the same.  

•​ Be prepared for every lesson (stationery, copies, books, etc).  

•​ Be an active listener and participate in class.    
•​ Present neat and complete work to the best of your ability.   

•​ Raise your hand to speak in class.   

•​ Homework (learning and written) must be completed neatly and in full every 
day.   

  

Safety:  

Respect personal boundaries, school property, other belongings and your own 
personal safety.    

•​ Sit properly and keep four legs of the chair on the floor.  

•​ Take responsibility for your personal safety and the safety of others by using 
safe hands and feet, by wearing the permitted jewellery (small stud earrings, 
one ring, no smart watches and no necklaces or bracelets), by looking after all 
schoolbooks, boardgames and learning equipment.   

•​ If there is unpermitted jewellery, then it should be removed before P.E/sports 
lessons or else the child won’t be allowed to take part in the sports lesson.   

•​ By not wearing false nails, acrylic nails, any nail polish (shellac, biab, gellish 
and normal polish). Parent to be contacted for removal of above through 
Aladdin.   

•​ No physical retaliation allowed regardless of the intention (no hitting/shoving 
as messing).    

•​ Scissors, compasses and any sharp items must only be used under teacher’s 
guidance and with permission.  

•​ Chewing gum is not permitted in school for safety reasons.  
•​ While moving through the school during learning time walk silently in a straight 

line to the library, P.E. Hall, wellbeing room etc.  
 

These rules are applicable in yard, at break times and on trips.   

Break Time Safety:  
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•​ Children must remain seated at break time unless given permission by the 
teacher to move around and indoor voice must be always used.   

•​ Take responsibility for personal safety by keeping up with your class line and 
teacher when exiting for yard at lunch time and when leaving the school at the 
end of the day.   
 

Yard Safety:  

•​ Pupils must use the toilet before yard time.   

•​ If a child needs to use the toilet during yard time, they must ask a teacher for 
permission and go to the bathrooms located beside the school hall where the 
sixth class students are supervising.  

•​ No sitting or climbing on walls, trees, railings, gates, poles or steps for 
children’s safety on the stone/grass yard.  

•​ Shelters should only be used if it is raining – children must be always visible 
on the yard.   

•​ Only school equipment can be brought to the yard – no personal items 
allowed.   

•​ No gymnastics/piggybacks/lifting one another on the yard at any time.  
  

Consequences in class: 

Every week is a new week (except serious misdemeanour):   

Steps for teachers when children engaging in low level misbehaviours:  

1)​ Discussion/reasoning with pupil and agreement on a more appropriate way to 

act in the future.  

2)​ Verbal warning.  

3)​ Recognition of wrongdoing/apology/RP 

4)​ Repetition of steps one to three may lead to contacting parent/guardian and 

loss of privileges.   

 

Examples of loss of privileges for classroom based minor infractions:  

•​ Class/school jobs for 1 week.  

•​ Loss of golden time/board games (if board games happen during wet lunch 

time, then the child does a separate activity).  
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•​ For a repeated low-level misbehaviour despite consequences, this will result 

in a serious loss of privileges.   

•​ Missing out on iPad/laptop time (catching up on missed work).  

•​ Missing out on yard time, where a child has not followed yard rules and the 

consequences related to yard misconduct.  

•​ If additional homework isn’t completed, then there will be communication with 

the parents through Aladdin and the teacher will inform the principal.   

•​ Principal addresses the matter with the child.    

At Assumption SGNS we also like to recognise and reinforce positive behaviour: 

Class Rewards:   

•​ Dojo points.  

•​ Board games/golden time.   

•​ Weekly certificates.   

•​ Indoor/outdoor picnic with blanket, cushion or teddy.   

•​ Five-minute TV/game break (around the world, spelling sparkle, hit the button, 

ace my space, YouTube clip, etc)   

•​ Listen to music while eating lunch.   

•​ Good note home.  

•​ Teach a lesson.    

•​ Homework/subject pass.  

•​ Drop everything and read/write/draw.   

•​ Sit with a friend for lunch.   

•​ Special class job – individual.  

•​ Extra time on yard.   

•​ Lunch in garden.   

•​ Prize from the principal.   

•​ Popcorn.   

•​ Baking.   

This list is not exhaustive.  
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12) INAPPROPRIATE BEHAVIOUR 

The degree of misbehaviour (i.e. minor, serious or gross) is decided by the teachers 
on the basis of their professional judgement and based on a common sense 
approach with regard to the gravity/frequency of the misbehaviour and the age and 
understanding of the child.  

   

(1)​EXAMPLES OF MINOR MISBEHAVIOURS  
●​ Interrupting class work (e.g. walking around the classroom without 

permission; throwing objects; talking at the wrong time; making noise; fiddling; 
eating at the wrong time). 

●​ Running in the school building. 
●​ Leaving litter around school. 
●​ Being discourteous/unmannerly. 
●​ Not completing homework without good reason/note from home. 
●​ Not responding to the school bell in a timely manner.  
●​ Disruptive behaviour during school/class activities. 
●​ Chewing gum. 

The above list is not exhaustive. 

PROCEDURES FOR DEALING WITH MINOR MISBEHAVIOUR  

●​ Reasoning with the pupil. 
●​ Restorative Practice is offered if time permits. Teachers may need to correct 

the child in the interest of safety and time. 
●​ The child moved to somewhere else in the classroom or required to work 

away from others. (time out)  
●​ Parents/guardians may be informed.  
●​ Loss of privileges as mentioned in class rules in section above.  
●​ Repeated behaviour may be noted in the pupil’s annual report. 
●​ Parents may be requested to meet the class teacher. 
●​ Referral to Principal. 

REPORTING INCIDENTS OF MINOR MISBEHAVIOUR 
In some circumstances, pupils may be asked to write down an account of an incident 

in order to allow for clarity so the school can work towards resolving the issue 

effectively. (Appendix 1 and 2). Teachers may also record details of the incident on 

Code of Behaviour Incident Report Form (Appendix 3) 

(2)​EXAMPLES OF SERIOUS MISDEMEANOURS  
●​ Repeated and persistent minor misbehaviours  
●​ Being constantly disruptive in class.  
●​ Repeated refusal to do homework – this does not apply to children who 

genuinely try to do their homework but are unable to complete it.  
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●​ Persistent less serious misbehaviour despite all reasonable interventions, 
including use of Restorative Practice, both rewards and sanctions.  

●​ Repeated telling of lies. 
●​ Stealing – intentional taking of items.  
●​ Endangering self/fellow pupils.  
●​ Wilful damage to school/other pupil’s property.  
●​ Defacing the toilets with pens, feces, bodily fluids or other writing materials 
●​ Back answering /negative attitude to any member of the school community.  
●​ Leaving school premises during the school day without appropriate 

permission.  
●​ Using unacceptable language.  
●​ Rude/inappropriate comments about others.  
●​ Use of mobile phone on the school grounds or on school outings. 
●​ Verbal abuse or racist remarks  
●​ Deliberately injuring another person  
●​ Bullying and Cyber Bullying. (See Bi Cinnealta Anti-Bullying Policy)  
●​ Making threats of physical violence to another person.  

This list is not exhaustive.  

STRATEGIES FOR DEALING WITH SERIOUS MISBEHAVIOUR IN CLASS  
1.​Teacher will reprimand/speak to the pupil using Restorative Practice 

2.​The pupil will be sent to the Principal’s office for a period of time to enable the 
pupil to amend the behaviour.   

3.​On occasion it may be necessary, for the safety of all children, to remove the other 
children from their classroom. The misbehaving child will remain in the room under 
the supervision of an adult until she has calmed down.  

4.​Letter of apology from pupil co-signed by parent 

5.​Meeting between parents and class teacher and principal 

6.​The pupil may be kept in detention at all/some breaks for a specified period until 
the school feels that the behaviour has ceased or will not re-occur. (if they 
behaviour is related to the yard) 

7.​The pupil may be kept from class trips/outings if they behaviour occurred on a 
class trip/outing. 

8.​In the event of an incident of serious misbehaviour or where a pupil is 
continuously disruptive, she may be suspended by the principal for a minor fixed 
period of 1-3 school days. 

Utilising a Behaviour Plan may be considered, when a child consistently exhibits 
challenging and disruptive behaviour. A Behaviour Plan will focus on one behaviour 
at a time and the achievement of the targets will be reinforced positively. It is 
envisaged that the child will be involved in the setting of targets. In the event that a 
child is entitled to a support teacher on the basis of her behavioural needs, the 
support teacher and staff may set targets in consultation with the child, the class 
teacher and the parents.  
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RECORDING INCIDENTS OF SERIOUS MISBEHAVIOUR  

●​ Each teacher will record all incidents of serious misbehaviour by pupils using 

the forms in Appendix 3. This information will be stored in the pupil’s Aladdin 

file and only visible to class teacher and principal 

●​ This record will be shared with parents when/if parents are called in to discuss 

their child’s behaviour or on request of the parent.  

●​ This file is given to the principal in the event that there are regular incidents of 

misbehaviour.  

STRATEGIES TO DEAL WITH CONTINUOUSLY DISRUPTIVE PUPILS AND/OR 
SERIOUS INCIDENTS OF MISBEHAVIOUR ARE AS FOLLOWS: 

The staff in Assumption Senior Girls School will intervene early and positively when 

student behaviour does not meet the standards of behaviour expected in the school. 

Records of serious incidents and/or continuous minor misbehaviour will be kept on a 

child’s Aladdin file with access for class teacher and principal only. Early involvement 

of parents is considered essential.  

●​ The pupil will be warned officially to stop offending.  
●​ The parents/guardians will be informed.  
●​ Loss of Privileges including school outings and trips. 
●​ The parents will be invited to meet either the class teacher and/or the 

Principal to discuss serious incidents of misbehaviour. The record of reported 
incidents will be brought to the meeting.  

●​ In the event of a serious incident of misbehaviour or where a pupil is 
continuously disruptive, the Board of Management may suspend her for a 
minor fixed period (one to three school days).  

●​ A programme of intervention as suggested in the NEPS publication 
Behavioral, Emotional and Social Difficulties – A Continuum of Support may 
also be formulated to enable the child to manage and change her behaviour. 
This programme will be reviewed to evaluate the impact and effectiveness of 
the intervention.  

●​ Throughout, every effort will be made to keep the relationship with the student 
as positive as possible. 

●​ Restorative Practice will be used throughout this process.  

(3) EXAMPLES OF GROSS MISBEHAVIOUR:  

●​ Wilful damage to property. 
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●​ Deliberately setting out to do damage e.g. leaving taps/fire extinguisher turned 
on, aggressive, threatening or violent behaviour towards a teacher/any staff 
member/pupil/parent /visitor and so forth. 

●​ Setting fire to school property. 
●​ Aggressive, threatening or violent behaviour towards any member of the 

school community. 
●​ Any act of assault against pupils, staff member, visitor, parent and so forth.  
●​ BULLYING: Please see Anti-Bullying Policy for behaviours identified as 

bullying.  

This list is not exhaustive.  

In the event of gross misbehaviour by a pupil the Principal will be notified.The 
Principal will examine the issues. The Principal may consider sanctions including 
immediate suspension pending discussion with the parents/guardians.  
  

13) SUCCESS CRITERIA  
 
Practical indicators of the success of the policy include:  

●​ A happy and caring school environment  

●​ Positive feedback from teachers/staff, parents and pupils.  

●​ Observation of good behaviour in classrooms, corridors and the yard.  

 

8.​ 14) IMPLEMENTATION  

Teachers will discuss the code with the pupils in the school and formally teach/revise 
the expectations for behaviour as previously mentioned in the Class Rules (Golden 
Rules) section above. Regular revision of the rules will ensure that the pupils are 
aware of what is expected of them. Each teacher will ensure that their class 
develops classroom rules based on the code of behaviour and that children agree to 
follow these. Parents will also be informed of the code by having a copy of the code 
sent vial Aladdin notice and making it available on our website 
www.assumptionseniorgns.ie. Copies of this Code of Behaviour will be available in 
other languages.  

 

15) EVALUATION AND REVIEW  

The Board of management reserves the right to add to or amend the Code of 
Behaviour as deemed necessary, and will inform the teachers/staff and the 
parents of any changes as soon as possible. The Code of Behaviour will be 
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evaluated and reviewed by the staff and the Board of  Management every two 
years or as they deem necessary. 
 

16) RATIFICATION AND COMMUNICATION 
The Board of Management officially ratified this policy  on May 21st 2025 

A copy of this policy will be given to all parents upon enrollment of their children in 
the school. It is available to all members of the school community via the school 
website.  

 
Signed: _________________________ ​Signed: __________________________ 
Chairperson of the BOM ​​ ​ ​ Principal 
 
Date: _______________​ ​ ​ ​  Date: __________________  
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Appendixes:  

PROCEDURES FOR SUSPENSION  

It is important to note that in the event of any child being suspended, this suspension 
will be notified to the NEWB and may be part of the child’s record. The Board of 
Management and Staff of Assumption Senior Girls school will follow the procedures 
for suspension and expulsion outlined in the Guidelines for Schools on Developing a 
Code of Behaviour (Chapters 10 – 12). 
http://www.newb.ie/codes_of_behaviour_guidelines/download_guidelines.asp  

Fair procedures (i.e. the right to be heard and the right to impartiality) will be applied 
at all times. Accordingly, pupils and their parents will be fully informed about an 
allegation and the processes that will be used to investigate and decide the matter 
and they will be given an opportunity to respond to an allegation before a decision is 
made and before a serious sanction is imposed. In exceptional circumstances, the 
Principal may consider an immediate suspension to be necessary when the 
continued presence of the pupil in the school at the time would represent a serious 
threat to the safety of pupils or staff of the school, or any other person (p73).  

The principal and/or Board of Managment will also follow the factors to consider 
before suspending a student (p.72) and the factors to consider before proposing to 
expel a student (p82).  
  

In relation to suspension:  

•​Communication to parents regarding the suspension of a pupil or the possibility of 
suspension will be in writing and copies of all correspondence will be retained. In 
some circumstances it may be necessary to contact parents by phone.  

•​The parents/guardians and the pupil will be invited to meet with the Principal to 
discuss the proposed suspension.  

•​The Board of Management has delegated responsibility for suspension to the 
principal (Guidelines p73). The parents/guardians and child will be invited to 
discuss the matter with the Principal and the procedures governing suspension will 
be applied.  

•​A written statement of the terms and date of the termination of a suspension will be 
given to parents/guardians  

•​A period of suspension will not be for more than three days, except in exceptional 
circumstances where the principal considers that a period of suspension longer 
than three days is necessary in order to achieve a particular objective. The letter 
will confirm;  

-the period of the suspension and the dates on which the suspension will begin and 
end  

-the reasons for the suspension  
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-any programme of study to be followed  

-the arrangements for returning to school, including any commitments to be entered 
into by the student and the parents (for example, the pupil and parents might be 
asked to reaffirm their commitment to the code of behaviour)  

-the provision for an appeal to the Board of Management  

-the right to appeal to the Secretary general of the Department of Education and 
Science  

(Education Act 1998 Section 29).  

•​The suspension will be recorded on the TUSLA / NEWB ‘Student Absence Report 
Form’  

•​When a period of suspension ends, the pupil will be re-admitted formally to the 
class by the principal.  

•​Where a satisfactory resolution of a problem is achieved, a pupil may be readmitted 
to school within a suspension period at the discretion of the Principal.  

•​If a pupil continues to misbehave, she may be suspended for a major fixed period  
(up to ten days) to allow for consultation with both the pupil and the pupil’s 
parents/guardians to address the issues.  

•​As outlined above, parents/guardians and pupil will be given the opportunity to 
discuss the issues with the Principal.  

•​The Education Welfare Officer will be informed when a student has been 
suspended for six days or more cumulatively.  

•​Section 29 Appeal – when the total number of days for which the student has been 
suspended in the current school year reaches 20 days the parents may appeal the 
suspension under section 29 of the Education Act and will be given information 
about how to appeal.  

It should be noted that teachers, the Principal and the Board of Management do not 
wish to have to suspend any pupils and will only do so when every other possible 
avenue of action has been exhausted.  

  
1.​ PROCEDURES FOR EXPULSION – The procedures outlined on  
pages 83 – 86 of the TUSLA/NEWB guidelines will be followed (see steps 1-6 

below):  

•​Subsequent to the above suspension procedures and meetings with 
parents/guardians, if serious/gross incidents of misbehaviour continue, the pupil 
may be recommended for expulsion by the Board of Management. The decision to 
expel will not be taken lightly and will be dependent on the child’s history of gross 
misbehaviour in the school.  

•​Step 1 – A detailed investigation carried out under the direction of the Principal  
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•​Step 2 – A recommendation to the Board of Management  

•​Step 3 – Consideration by the Board of Management of the Principal’s 
recommendation; and the holding of a hearing. The parents/guardians of the child 
will be allowed to make a submission to the Board of Management at the hearing.  

•​Step 4 – Board of Management deliberations and actions following the hearing  

•​Step 5 – Consultations arranged by the Educational Welfare Officer  

•​Step 6 – Confirmation of the decision to expel. Parents will be advised of the right 
to appeal this expulsion.  

•​A record will be kept in the school of all instances of serious misbehaviour by 
pupils.  

•​Breaches of behaviour will be recorded in writing by the class teacher and if 
necessary by the Principal  

•​Other relevant school policies (eg. Health & Safety) may be referred to.  

•​The school’s Anti Bullying Policy.  

•​In exceptional circumstances, pupils may be expelled for a first offence. Automatic 
expulsion may apply in the event that a student is involved in:  

•​A pre-meditated serious injury to another child / adult  

•​Dealing illegal drugs  
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Appendix 1 

Restorative Reflection Form  

Please fill out the form in as much detail as you can.  

Student Name and Grade: ___________________________________________ 

Date:_____________  

What happened? Be specific. 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________  

What were you thinking at the time? How are you feeling now? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

Who was affected and/or harmed? How? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________  

What can you take responsibility for? 

___________________________________________________________________________
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___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

___________________________________________________________________________

What are one or two things you can do to make things right? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

What learning do you think can come from this? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________  

Anything else? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_________________  

Time Completed: 
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Appendix 2 

Restorative Reflection Sheet:  

Name_____________________________________ Date__________________  

1. My actions were: (tick the actions you did) 

●​ Refusal to Work 

●​ Disrespect towards others  

●​ Profane Language  

●​ Leaving class w/out permission  

●​ Eating/Drinking without permission  

●​ Using my phone without permission  

●​ Conflict with student/teacher  

●​ Horseplay  

●​ Ignoring staff instruction  

●​ Tardies/Out of class for too long  

●​ Unprepared for class (no materials, homework, etc)  

●​ Not using materials correctly/being unsafe with materials  

●​ Other:________________________  

 

2. Those affected were:  

●​ Students: _____________________________________________ 

●​ Staff: ________________________________________________ 

●​ Others:______________________________________________________  

 

3. I feel: (more feelings on the next page, please tick all that apply) 

●​ sad​ ​   

●​ alone ​  

●​ angry ​  
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●​ foolish ​ 

●​ embarrassed​   

●​ misunderstood ​  

●​ silly ​ ​  

●​ guilty ​  

●​ sorry ​  

●​ other:_________________________  

 

 

4. I could have:  

●​ listened to the first warning ​  

●​ been more respectful ​ 

●​ been more responsible ​ ​  

●​ asked for a break​  ​  

●​ asked for a mediation o kept our classroom safe​ ​  

●​ asked myself how my actions affected others  

●​ other:________________________  

 

5. I am willing to repair the harm:  

●​ Yes ​ ​  

●​  No  

 

6. I will repair the harm by:  

●​ Apologizing out loud   ●​  Apologizing in writing 

●​ Offer a favor/community service ●​ Participating in a mediation  

●​ Fix/pay for what I broke ​  ●​ Other 

Thank you for completing this.  
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Appendix 3 

Assumption Senior GNS 

Code of Behaviour Incident Report Form 

Date Time Staff member 
reporting 

Student Name Class 

          

LOCATION OF INCIDENT (tick one) 

☐ Classroom ☐ Playground/Yard ☐ Corridor/Stairs​
 ☐ Bathroom ☐ Lunch Area ☐ School Trip ☐ Other: _______________ 

1. MINOR MISBEHAVIOUR (tick all that apply) 

(See p.15 of Code of Beh Policy) 

☐ Interrupting class (talking, walking around, throwing items)​
 ☐ Eating at inappropriate times (e.g., chewing gum)​
 ☐ Running in school building​
 ☐ Discourtesy/unmannerly behaviour​
 ☐ Incomplete homework (without reason)​
 ☐ Not responding to the bell​
 ☐ Leaving litter​
 ☐ Mild disruptive behaviour in class​
 ☐ Distracting/bothering others/bothering 

2. SERIOUS MISBEHAVIOUR (tick all that apply) 

(See p.15-16 of Code of Beh Policy) 

☐ Repeated minor misbehaviour​
 ☐ Constant disruption in class​
 ☐ Persistent refusal to complete homework​
 ☐ Repeated lying​
 ☐ Stealing (intentional)​
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 ☐ Wilful damage to property​
 ☐ Inappropriate/rude comments​
 ☐ Negative attitude/backtalk​
 ☐ Unsafe behaviour (e.g., climbing, misuse of scissors)​
 ☐ Verbal abuse or racist remarks​
 ☐ Deliberately injuring another person​
 ☐ Use of mobile phone on school grounds​
 ☐ Defacing bathrooms​
 ☐ Leaving premises without permission 

3. GROSS MISBEHAVIOUR (tick all that apply) 

(See p.17-18 of Code of Beh Policy) 

☐ Aggressive/threatening behaviour to staff/pupils​
 ☐ Physical assault​
 ☐ Wilful and serious damage to property​
 ☐ Tampering with fire extinguisher/taps​
 ☐ Setting fire/deliberate danger​
 ☐ Repeated serious bullying or racist abuse​
 ☐ Bringing harmful objects to school​
 ☐ Severe, targeted threats 

WHO WAS AFFECTED? 

☐ Other pupils        ​ ☐ Teacher   ​ ☐ SNAs      ​ ☐ School property​
 ☐ Self (student)      ​ ☐ Whole class        ​ ☐ Other: _______________ 

BRIEF DESCRIPTION OF INCIDENT: (Use factual, objective language) 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

ACTION TAKEN (tick all that apply) 

☐ Verbal warning issued​ ​ ​ ​ ☐ Sent to Principal​
☐ Restorative conversation held​ ​ ​ ​ ☐ Reflection form completed​
☐ Time out from class/group​ ​ ​ ​ ☐ Referred to Senior Leadership Team​
☐ Parent/guardian contacted​ ​ ​ ​ ☐ Suspension considered/requested​
☐ Loss of privilege (e.g., Golden Time, iPad use)​
☐ Yard detention​ ​  ☐ Other: __________________________________________​
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​
​
 

Parent contacted   ☐ Yes ☐ No   

Tick: 

☐ Aladdin notice ☐ Homework journal ☐ Phone call  ☐ in person at collection 

 

Teacher Signature: ____________________  Date: _______________ 

Principal Review (if applicable): ☐ Yes ☐ No   

If yes, principal signature: ____________________________________________________ 

Comments: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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